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CRITERION- 6

GOVERNANCE, LEADERSHIP & MANAGEMENT
Key Indicator-6.3 Faculty Empowerment Strategies

6.3.3.QnM-Percentage of teaching and non-teaching staff participating in

Faculty development Programmes (FDP), Management Development
Programmes (MDPs) professional development /administrative training
programs during the last five years.

6.3.3.1. Total number of teaching and non-teaching staff participating in
faculty development programmes (FDP), management development
program (MDPs), professional development/administrative training
programs during last five years.
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To,

The Coordinator,
IQAC,

K. J. Somaiya College,
Kopargaon

Subject: - Regarding the permission for starting new certificate course /
Organize Seminar / Conference / Webinar / Departmental

Activity in our department...

Respected Sir,

The Department of Administrative section desires to start / organized a certificate
course / Organize Seminar / Workshop / Webinar / Departmental Activity in ——em-resesscmanenn

our Non Teaching Staff.

for developing the skills and enhancing he employability of

* |
P Name of the Activity

One Day Workshop

Proposed Date and Time

20" January, 2022

Venue

Sakarben Hall, K.J.Somaiya College

Name of the Resource Person /
coordinator of the workshop

L

Resource Person :-
Mr. Vivek Salve, Area Sale Manager,
Gassafe India Ltd.

Coordinator of the workshop :-
Dr. Abhijit Naikwade, Registrar

The Said course / seminar / conference / workshop / webinar / activity will be of One

_q days / months and the fees for the course / Conference / Seminar / Workshop / Webinar /
r, '-‘

Activity will be ~===-=-----——-—- which is to be paid at cash counter of the college. At the end of

the course / Seminar / Workshop / Conference / Webinar / activity of our department will

issue the certificates to the successful student / participants.

Kindly give the permission and thank you and look forward for kind cooperation.

Date :- 13/01/2022
Place :- K.J.8. College, Kopargaon.

Yours sincerely,

s

Registrar
K. J. Somaiya College of Arts
Commerce & Science, Kopargaon




Permission Letter from IQAC for Organizing Programme

From,
The IQAC Coordinator,
K. J. Somaiya College,

Kopargaon

To,
The Registrar,
K. J. Somaiya College,
Kopargaon.

Subject: Permission for organizing One Day Workshop

In the department of Administrative Section

Dear Sir,

As per your letter dated 13/01/2022 IQAC grants the permission for following
activity:
Name of the Activity One Day Workshop
Proposed Date and Time 20" January, 2022
Venue Sakarben Hall, K.J.Somaiya College

Resource Person :-
Mr. Vivek Salve, Area Sale Manager,

Name of the Resource Person Qussafs Tndia 1 4d.

You are requested to complete the documentation and submit it to IQAC after
programme within five working days,

Wish you all the best for programme.

Thank you,

Yours Sincerely,

K. 4. Someiya Colege, Kopergeon

e
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K.J. Somaiya College of Arts, Commerce & Science
Mohanirajnagar, Kopargaon - 423601, Dist. Ahmednagar (MH.)
Affiliated to Savitribai Phule Pune University, Pune ID No. PU/AN/ASC/07(1964)
& : 9146142000, 9146152000 Email ID : kjscollege@rediffmail.com, Website : kijscollege.com
NAAC ACCREDITED ‘A’ GRADE | AN ISO 9001-2015 CERTIFIED INSTITUTE
SAVITRIBAI PHULE PUNE UNIVERSITY “BEST COLLEGE AWARD" “Tapal 3

Principal : Dr. B. S. Yadav (M.Sc..Ph.D.) Founder President : Late K. B. Rohamare (Ex. M.L.A.)
Ref. No. : O‘{-/}_G 35/1929_.. 23 Date: |4 /o] /2022
To,

Mr. Vivek Salve

Q’ Area Sale Manager,
Gassafe India Ltd.

Sub.: Invitation as a Resource Person for one day Workshop

on “Disaster Management: Fire & Safety”... .
e

Respected Sir,

I am very happy to inform you that the K. J. Somaiya College, Kopargaon is
organizing one day Workshop for Non-Teaching Staffs on “Disaster Management: Fire &
Safety” on 20" January, 2022 at 10.00 am. It is our pride privilege to invite you as a
resource person for the webinar.
.- We kindly request you to give your precious time and deliver session on “Disaster
Management: Fire & Safety”. hope that you will consider our request to spare one day for
workshop.

Thanking you,

Yours faithfully,

22

(Dr. B. S. Yaday)
Principal
. K. J. Somaiya College of Arts
Commerce & Science, Kopargaon




In Association with Gassafe Inc
Organised One Day Workshop on

Thursday, 20t January, 2022

Speakel‘ . HOIl. Vivek Salve, Area Sales Manager, Gassafe India Ltd.

y  Chairperson : Hon. Sandip Rohamare, vember k.. £ society

Dr. A. C. Naikwade Dr. B. S. Yadav

O Coordinator /‘ Principal
Fire Safety i ol



I Kopargaon Taluka Education Society’s
; K.J. Somaiya College of Arts, Commerce & Science,

Kopargaon, D|st-Ahmednagar-423601
Department of Administration Section &

In Association with Gassafe India Ltd.
Organized One Day Workshop on

“Disaster Management: Fire & Safety”
20" January, 2022

Programme Schedule

Introduction of the Guests 3 Dr. A.C. Naikwade

e Introductory Speech : Prin. Dr. B.S. Yadav

Key Note Address : Dr. Rasave Munjaji
Area Sales Manager
Gassafe India Ltd.

Chair Person Address : Hon. Sandip Rohamare
(Trustee, K.T.E. Society, Kopargaon)

Vote of Thank_s : Shri, S.A. Pachore

Compeering 4 Dr. S.B. Davange

o

K. J. Somaiva Cc "s ge of Arts
Commerce & Scier 1ce, Kopargaon
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K.J. Somaiya College of Arts, Commerce & Science

Mohanirajnagar, Kopargaon - 423601, Dist. Ahmednagar (MH.)
Affiliated to Savitribai Phule Pune University, Pune ID No. PU/AN/ASC/07(1964)
& : 9146142000, 9146152000 Email ID : kjscollege@rediffmail.com, Website : kjscollege.com

NAAC ACCREDITED 'A' GRADE = AN ISO 9001-2015 CERTIFIED INSTITUTE
SAVITRIBAI PHULE PUNE UNIVERSITY “BEST COLLEGE AWARD” -

=1

Principal : Dr. B. S. Yadav (M.Sc.Ph.D.) Founder President : Late K. B. Rohamare (Ex. M.L.A)
Ref.No.: @F(2640[ no22-273 Date : 26/ 0 //202.
To,
Mr. Vivek Salve
Q. Area Sale Manager,
Gassafe India Ltd.

Respected Sir,

We are very thankful to you that you spared your valuable time
for us. Your lecture in Workshop on the subject ‘Disaster Management
: Fire & Safety’ held on 20t January, 2022 for Non Teaching Staff of the
K. J. Somaiya College of Arts, Commerce & Science, Kopargaon. The

Workshop was very informative and useful for the safety of the

Institutes,

We look forward to you for your valuable guidance and co-operation

in future.
Thanking you,
Yours Faithfully,
(Dr. B.S. adav)
Principal

K. J. Somaiya College of Arts
Commerce & Science, Kopargaon
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REPORT OF THE ONE DAY WORKSHOP

“Disaster Management: Fire & Safety”

held on 20™ January, 2022.
Administrative Department of K.J. Somaiya College of Arts, Commerce &

Science had organized a one-day workshop for Non-Teaching Staff on 20™ January,

2022. The theme of workshop was “Disaster Management: Fire & Safety".

The workshop started with the welcomed address by Principal Dr. B. S.
Yadav. Introduction of the programme was given by Dr. Kale S.B, HOD, Chemistry
Department. For this workshop Shri. Sandip Rohamare, Trustee, KTE Society,
Kopargaon, Principal Dr. B. S. Yadav, Prof. Vijay Thange, IQAC Co-ordinator, K.J.
Somaiya College, Prof. (Dr.) B.B Bhosale, Incharge, Science Faculty were present.

There were 30 participants present for the workshop.

Kopargaon, Maharashtra, India

VFG.J+4VQ, Mohniraj Nagar, Kopargaon, Maharashtra 423601, India
Lat 19.875447°

Long 74.482317°

20/01/22 12:24 PM

Kopargaon, Maharashtra, India
VFGJ+4VQ, Mohniraj Nagar, Kopargaon, Maharashtra 423601, India
Lat 19.875377°

Long 74.482267°
20/01/22 12:25 PM

Keynote address by Mr. Vivek Salve



The key note address was given by Mr. Vivek Salve, Area Sales Manager,
Gassafe India Ltd. Pune. He told to the staff that human do not have control on
Natural Disaster, but human can control disaster which is made by human. Human
can do good management during disaster. The college has a good infrastructure.
There are some importance places like office, laboratory etc., everywhere fire
extinguisher was installed. It is very good but, every staff member of college has to
be known that how to handle fire extinguisher during disaster.

He explained all the functions of fire extinguisher. Each & every doubt of
staffs, he was solved.

The presidential address was given by Sandip Rohamare, Trustee, KTE
Society, Kopargaon. He praised to college principal, that he has arranged like this
Workshop. He added, every staff has to be trained for using equipment which is use
in disaster situation. Today, Mr. Salve’s lecture was very informative. He has given
detailed information with necessary demonstration. | am quite sure that, this
information is very useful to all staff.

Eventually, Mr. Salve interacted with the Administrative Staff. He was
answered to all doubts which are raised by staff. Overall, the workshop was fruitful &
everyone was enjoyed. The programme wrapped up around 5.00 pm

The vote of thanks was given by Registrar Dr. Naikwade Abhijit.

incipal
Registrar K. J. Somaiya College of Artion
K.l Son;uiy"é College of Arts Commerce & Science, Koparge

Commerce & Science,Kopargaon




Newspapers Clippings-

28  IEHITR _E 21-01-2022

) TETeIT W WL A = draet, ana.

| A mmen I : S RNEIT T SRR S0 SR SRR

e ing SIS IR S R e @ W AR,

m““‘“‘- e i TS & it A, it
- Fmn wEEE S = sifusie s =i uremi e

B a8
o seriareanE T wiyy S, mw g
WEATTER
=, . Wi, TE=Eee WL e e, = g

Smart Shrirampur
Frage No.E Jaraany 31, 3028

’ A SIS 1 £ A
). Somaiya College of Aris

Commerce & Science, Kopargach



Newspapers Clippings-

‘et SHEEarH’ o
R swfn e
Frigrem ffmE @ den
e gm. A S, e

Hfed FTamm mofererme W aw GefragEsl | SEERs WL O ooy, deEdE T

uy Ahmedna

OIS : TYTEET e S St ST SR

wErTeEs, Fafae ° e Eweh
q faférer swa =nEEE
EnCT i e
A A A1 Hegi
e e
Joffs a geafifda am

TEA qEEE el g
m-wmam

r Edition

Jan 22, 2022 Page No. 5
newspaper.pudhari.co.in




e®

Newspapers Clippings-

v 1 ent

). &

Commeice

cipal
naiya Coliege of Arts
& Science, Kopargaon

3




To,

The Coordinator,
IQAC,

K. J. Somaiya College,
Kopargaon

Subject: - Regarding the permission for starting new certificate course /
Organize Seminar / Conference / Webinar / Departmental
Activity in our department...

Respected Sir,

The Department of Administrative section desires to start / organized a certificate
course / Organize Seminar / Workshop / Webinar / Departmental Activity in ----s---s==s===suxx
for developing the skills and enhancing he employability of

our Non Teaching Staff.

Name of the Activity One Day Webinar

Proposed Date and Time 21* October , 2021

Venue Sakarben Hall, K.J.Somaiya College

Resource Person :-

Dr. Munjaji Rasave, Deputy Registrar, S.P.
Name of the Resource Person / Pune University, Pune.

coordinator of the workshop
Coordinator of the workshop :-
Dr. Abhijit Naikwade, Registrar

The Said course / seminar / conference / workshop / webinar / activity will be of One
days / months and the fees for the course / Conference / Seminar / Workshop / Webinar /
Activity will be =-=-~=-=-------- which is to be paid at cash counter of the college. At the end of
the course / Seminar / Workshop / Conference / Webinar / activity of our department will

issue the certificates to the successful student / participants.

Kindly give the permission and thank you and look forward for kind cooperation.

Yours sincerely,

Date :- 15/10/2021

Place :- K.J.S. College, Kopargaon. Registrar

K. J. Somaiya College of Arts
Commerce & Science,Kopargaon




o®

Permission Letter from IQAC for Organizing Programme

From,
The IQAC Coordinator,
K. J. Somaiya College,
Kopargaon
To,
The Registrar,
K. J. Somaiya College,
Kopargaon.
Subject: Permission for organizing One Day Webinar
In the department of Administrative Section
Dear Sir,
As per your letter dated 15/10/2021 IQAC grants the permission for following
activity:
Name of the Activity One Day Webinar
Proposed Date and Time 21% October , 2021
Venue Sakarben Hall, K.J.Somaiya College

Resource Person :-
Dr. Munjaji Rasave, Deputy Registrar, S.P.

Name of the Resource Person Pune University, Pune.

You are requested to complete the documentation and submit it to IQAC after
programme within five working days.

Wish you all the best for programme.

Thank you,

Date ;- /10/2021
Place :- K.J.S. College, Kopargaon.
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K.J. Somaiya College of Arts, Commerce & Science

Mohanirajnagar, Kopargaon - 423601, Dist. Ahmednagar (MH.)
Affiliated to Savitribai Phule Pune University, Pune ID No. PU/AN/ASC/07(1964)
B : 9146142000, 9146152000 Email ID : kjscollege@rediffmail.com, Website : kjscollege.com

" NAAC ACCREDITED 'A’ GRADE | ANSO 9001-2015 CERTIFIED INSTITUTE
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Ersentosy o

Principal : Dr. B. S. Yadav (M.Sc.,Ph.D.) Founder President : Late K. B. Rohamare (Ex. M.LA.)

Ref. No.: 07 [ 16784 [20>d~22— Date :22/10 /2024_

To,

Dr. Rasave Munjaji Vitthalrao
(\ﬁ Deputy Registrar

Academic Section

Savitribai Phule Pune University

Pune.

Respected Sir,

We are very thankful to you that you spared your valuable time
for us. Your lecture in State level Webinar on the subject ‘The Role of
Administrative Staff in College Management’ held on 21st October,
2021 for Administrative Staff of the K. ]. Somaiya College of Arts,

6_ Commerce & Science, Kopargaon and participants from various colleges
across the State was very informative and useful for the daily

functioning of the Institutes.

We look forward to you for your valuable guidance and co-operation
in future.
Thanking you,
Yours Faithfully,

D1 B.S. Yadav)
Principal
K. J. Somaiya College of Arts
‘Commerce & Science, Kopargaon
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REPORT OF THE ONE DAY E-WORKSHOP

“The Role of Administrative Staff in College Management”
held on 21th October, 2021.
Administrative Department & |.Q.A.C. of K.J. Somaiya College of Arts,

Commerce & Science had organized a one-day E-workshop for Non-Teaching Staff
on 21% October, 2021 through online mode on the theme of “The Role of
Administrative Staff in College Management".

The workshop started with the welcomed address by Principal Dr. B. S. Yadav.
Introduction of the programme was given by Superintendent Dr. Abhijit Naikwade.
For the workshop Shri. Sandip Rohamare, Trustee, KTE Society, Kopargaon,
Principal Dr. B. S. Yadav, S.P. Pune University, Dr. K.L. Giramkar, Senate Member,
Prof. Vijay Thange, IQAC Co-ordinator, K.J. Somaiya College, Kopargaon were
presented. There were 90 participants present for the workshop.

Keynote address by Dr. Munjali Rasave

The key note address was given by Prof. Dr. Munjali Rasave, Deputy
Registrar, S.P. Pune, University, Pune. He said, the Administrate staffs are the
bridge between Management, Principal, Teachers & Students. Further he said, if
Administrative staff well educated and trained, then he will contributed in college
progress. The staff should acquired new technology for implementing new ideas.
They could use of college management software for smooth working of the office.

-




~fN

Now, the all types of work has been made online by University, so we expect from all
colleges that they are ready for online work instead traditional work. The tradition
work is taken a lot of time. He explained his own work experience of the university,
he has been developed online system for giving online approval to the college.

The second key note address was given by Dr. B.S Yadav, Principal, K.J.
Somaiya College, Kopargaon. He talked about detailed work of Admin staff. He said
that admin staff's work is very importance for the college, because without them the
college could not run properly. He added, that admin staffs are the backbone of the
college. Each & every staff should obtained computer knowledge, communication &
writing skills. The college letter has been represent the college image to outside,
hence the drafting & writing skill of admin staff is very important.

Finally, Prof. Dr. Munjali Rasave interacted with the Administrative Staff. The
programme wrapped up around 5.00 pm

The vote of thanks was given by Mr. Aabasaheb Kokate.

incipal

naiya College of Arts
rce & Science, Kopargaon

/{%ﬁ

K. J. Somaiya College of Arts
Commerce & Science,Kopargaon
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To,

The Coordinator,
IQAC,

K. J. Somaiya College,
Kopargaon

Subject: - Regarding the permission for starting new certificate course /
Organize Seminar / Workshop / Conference / Webinar /
Departmental Activity in our department. ..

Respected Sir,

The Department of Administrative section desires to start / organized a certificate
course / Organize Seminar / Workshop / Webinar / Departmental Activity in -----------=ceeeee-
for developing the skills and en hancing he employability of

ed

our Non Teaching Staff,

Name of the Activity One Day Seminar

Proposed Date and Time 13" August, 2020 at 10.00 a.m.
Venue Sakarben Hall, K.J.Somaiya College

L

Resource Person :-
Dr. Upendra Lad, IQAC Coordinator, M.S.G.

Name of the Resource Person / College, Malegaon.

coordinator of the workshop Coordinator of the workshop :-

Dr.Vijay Thange, IQAC Coordinator,
K.J.S.College.

The Said course / seminar / conference / workshop / webinar / activity will be of One
days / months and the fees for the course / Conference [ Seminar / Workshop / Webinar /
Activity will be --------------- which is to be paid at cash counter of the college. At the end of
the course / Seminar / Workshop / Conference / Webinar / activity of our department will

issue the certificates to the successful student / participants.

Kindly give the permission and thank you and look forward for kind cooperation.

Yours sincerely,

Date :- 02/08/2020
Place :- K.I.S. College, Kopargaon. Reglstrar

K. J. Somaiya College of Arts
Commerce & Science,Kopargaon




Permission Letter from IQAC for Organizing Programme

From,
The IQAC Coordinator,
K. J. Somaiya College,

Kopargaon
To,
The Registrar,
K. J. Somaiya College,
Kopargaon.
» Subject: Permission for organizing One Day Seminar

A’ - In the department of Administrative Section

Dear Sir,
As per your letter dated 02/08/2020 IQAC grants the permission for following

activity:
Name of the Activity One Day Seminar
Proposed Date and Time 30® August, 2020 at 10.00 a.m.
Venue Sakarben Hall, K.J.Somaiya College

Resource Person :-
Navise of tis Risomsse Person Dr. Upendra Lad, IQAC Coordinator, M.S.G.

Q . College, Malegaon.

You are requested to complete the documentation and submit it to IQAC after
programme within five working days.

Wish you all the best for programme.

Thank you,

Date :- / /2020
Place :- K.J.S. College, Kopargaon.
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Mohanirajnagar, Kopargaon - 423601, Dist. Ahmednagar (MH.)
Affiliated to Savitribai Phule Pune University, Pune ID No. PU/AN/ASC/07(1964)
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Principal : Dr. B. S. Yadav (M.Se.Ph.D.) Founder President : Late K. B. Rohamare (Ex. M.L.A.)

Ref.No.: 0% / 2020-2] Date: 2 / & /2020

To,

©®™  Prof. Dr. Upendra Lad

ot IQAC Co-ordinator
M.S.G. College,
Malegaon.

Subject: Invitation for a Seminar as a Guest Speaker on Role of

Office Management in NAAC’s new Accreditation
Policy.

Dear Sir,

It gives us an immense pleasure to invite you as a Guest Speaker to address of
our Non-Teaching Staffs in the seminar on Role of Office Management in NAAC’s
New Accreditation Policy. Your thoughts would enable our Staffs to gain knowledge
" from your expertise and Experience.
The date for the seminar conducted you will be on 13™ August 2020 at 10.30
am. Kindly communicate your acceptance at earliest. This will enable us to prepare
for a successful seminar.

Anticipating a favorable replay from your end.

Thanking You,

Yours Sincerely,

0

(Dr. B.S. Yadav)

Principal
K. J. Somaiya College of Arts
Commerce & Science, Kopargaon




)
2 2

Department of Administration Secti
Organised One Day Seminar on

Role of Off'ce Management in NAA C's ‘N

Thursday, 13t August, 2020 l‘

Speaker : Hon. Upendra Lad, IQAC Co-ordinator, MSG College, Malegaon.
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Kopargaon Taluka Education Society’s

K.J. Somaiya College of Arts, Commerce & Science,
Kopargaon, Dist-Ahmednagar-423601.

Department of Administration Section & IQAC

One Day Seminar

On
“Role of Office Management in NAAC’s New
Accreditation Policy”
13™ August, 2020
Programme Schedule

e Introduction of the Guests : Dr. A.C. Naikwade
e Introductory Speech : Prin. Dr. B.S. Yadav
« Felicitation : Dr. Upendra Lad

(IQAC, Co-ordinator, M.S.G. College, Malegaon.)

* Key Note Address : 1) Dr. Dr. Upendra Lad

2) Prof. V.C. Thange

* Chair Person Address ) Hon. Ashokrao Rohamare
(Chairman, K.T.E. Society, Kopargaon)

e Vote of Thanks 3 Shri, S.A. Pachore

e Compeering : Dr. S.B. Davange Jt ’|
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K.J. Somaiya College of Arts, Commerce & Science

Mohanirajnagar, Kopargaon - 423601, Dist. Ahmednagar (MH.)
Affiliated to Savitribai Phule Pune University, Pune ID No. PU/AN/ASC/07(1964)
& : 9146142000, 9146152000 Email ID : kjscollege@rediffmail.com, Website : kjscollege.com

NAAC ACCREDITED 'A' GRADE = AN ISO 9001-2015_ CERTIFIED INSTITUTE
SAVITRIBAI PHULE PUNE UNIVERSITY “BEST COLLEGE AWARD”

Principal : Dr. B. S. Yadav (M.Se.,Ph.D.) Founder President : Late K. B. Rohamare (Ex. M.L.A.)

Ref. No. : oF /9.02.0.- 2. Date: V3 /8 /2020

To,

Prof. Dr. Upendra Lad
IQAC Co-ordinator

®® MSG College,

Malegaon.

Sir,

This is to express our sense of gratitude for delivering a lecture on 13"
August 2020 entitted on ‘Role of Office Management in NAAC’s New
Accreditation Policy’ and guided our Non-Teaching Staff.

In the past also you have extended similar cooperation to us and | am
confident that we can look forward to you for similar help in future also.

Thanking you,

. Yours Sincerely,

|

(Dr. B.S. Yadav)
P ncipal
K.J.Sr- ,aCollege of Arts
‘Commer-. & Science, Kopargaon
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REPORT ON ONE DAY SEMINAR

“Role of Office Management in NAAC’s new Accreditation Policy”
On
13th August, 2020.

Administrative Department of K.J. Somaiya College of Arts, Commerce &
Science organized a one-day seminar for Non-Teaching Staffs on “Role of Office
Management in NAAC’s new Accreditation Policy” on 13th August, 2020 in Sakarben
hall. The seminar focused on NAAC's new accreditation policy & designed the new
Quality Indicator Frame-work for the all colleges.

The programme started at 10:30 am with the welcome address by Principal
Dr. B. S. Yadav. The dignitaries on the dias were Shri. Ashokrao Rohamare,
Chairman, KTE Society, Kopargaon, Principal Dr. B, S. Yadav, S.P. Pune University
Senate Member Dr. K.L. Giramkar, Subject Experts Prof. Dr. Upendra Lad, IQAC
Co-ordinator, M.S.G. College, Malegaon, Subject Experts Prof. Vijay Thange, IQAC
Co-ordinator, K.J. Somaiya College, Kopargaon. 30 Participants were present for the
seminar. Introduction of the programme was given by Superintendent Dr. Abhijit
Naikwade.

Keynote address by Prof. Dr. Upendra Lad




~M

The key note address was given by Prof. Dr. Upendra Lad, IQAC Co-
ordinator, M.S.G. College, Malegaon. He shared details information of NAAC’s new
policy. He said NAAC has developed new an Accreditation Frame Work with Quality
indicators and designed a robust tool to verify and validate the claims put forth by the
HEIls. He said that he has been developed VVRIDDH] college management software
since 2002 and now this software is very useful to the colleges across the state. The
software has given all types of list & Statistical data which is required for the AQAR
report.

The second key note address was given by Prof. Vijay Thange, IQAC Co-
ordinator, K.J. Somaiya College, Kopargaon. He talked about detailed information on
Academic & Administrative audit. He said AAA gives a standard system based on
parameters of equality education. He explained Administrative Audit's Proforma to
the staff and covered all preliminary details including Administrative Calendar,
Website Updating, Administrative Grievance Redressal, Office Administration, Staff
Training etc.

Finally, Prof. Dr. Upendra Lad & Prof. Vijay Thange interacted with the Non-
Teaching Staffs. The programme wrapped up around 4.00 pm

All the experts were felicitated by Shri. Ashokrao Rohamare, Chairman, KTE
Society, Kopargaon and Principal Dr. B. S. Yadav.

The vote of thanks which was given by Mr. Sanjay Pachore.

[

- E 5 rincipal
Office Superintendent K. J. Somaiya College of Arts

K. J. Somaiva College Commerce & Science, Kopargaon

Kopargacn, Dist, A.Nagar

—— s



To.

The Coordinator,
IQAC,

K. J. Somaiya College,
Kopargaon

Subject: - Regarding the permission for starting new certificate course /
Organize Seminar / Conference / Webinar / Departmental
Activity in our department...

Respected Sir,

The Department of Administrative section desires to start / organized a certificate
course / Organize Seminar / Workshop / Webinar / Departmental Activity in ------=---==s=zz=x-
for developing the skills and enhancing he employability of

our Non Teaching Staff.

Name of the Activity One Day Workshop

Proposed Date and Time 02" April, 2019

Venue Sakarben Hall, K.J.Somaiya College

Resource Person :-
Dr. Upendra Lad, Director,
Hindustan Computers, Malegaon.

Resource Person :-

Mr. Akhilesh Rajput

Director,

Protecto fire services, Kokamthan.

Name of the Resource Person /
coordinator of the workshop

Coordinator of the workshop :-
Dr. Abhijit Naikwade, Registrar

The Said course / seminar / conference / workshop / webinar / activity will be of One
days / months and the fees for the course / Conference / Seminar / Workshop / Webinar /
Activity will be ------------—--- which is to be paid at cash counter of the college. At the end of
the course / Seminar / Workshop / Conference / Webinar / activity of our department will

issue the certificates to the successful student / participants.

Kindly give the permission and thank you and look forward for kind cooperation.

Yours sincerely,

Date :- 17/03/2019 Registrar

o K. J. Somaiya College of Arts
St Commerce & Science,Kopargaon




Permission Letter from IQAC for Organizing Programme

From,
The IQAC Coordinator,
K. J. Somaiya College,

Kopargaon

To,
The Registrar,
K. J. Somaiya College,
Kopargaon.

Subject: Permission for organizing One Day Workshop

H In the department of Administrative Section
" Dear Sir,

As per your letter dated 17/03/2019 IQAC grants the permission for following
activity:
Name of the Activity One Day Workshop
Proposed Date and Time 02" April, 2019
Venue Sakarben Hall, K.J.Somaiya College

Resource Person :-
Dr. Upendra Lad, Director,
Hindustan Computers, Malegaon.

Resource Person :-

Mr. Akhilesh Rajput

Director,

Protecto fire services, Kokamthan.

& Name of the Resource Person

You are requested to complete the documentation and submit it to IQAC after
programme within five working days.

Wish you all the best for programme.

Thank you,

Yours Sincerély,

=




Kopa:ghon"lhluka Education Society's

K.J. Somaiya College of Arts, Commerce & Science

Mohanirajnagar, Kopargaon - 423601, Dist. Ahmednagar (MH.)

Affilliated to Savitribai Phule Pune University, Pune ID No. PU/AN/ASC/07(1964)

B : 9146142000, 9146152000 Email ID : kjscollege@rediffmail.com, Website : kjscollege.com

NAAC ACCREDITED 'A' GRADE l AN ISO 9001-2015 CERTIFIED INSTITUTE
SAVITRIBAI PHULE PUNE UNIVERSITY “BEST COLLEGE AWARD"

Principal : Dr. B. 8. Yadav (M.Sc..Ph.D.) Founder President : Late K. B. Rohamare (Ex. M.L.A.)

Ref. No.: 0% [1929 2049 Date : 22 /63/2009

To,

Prof. Dr. Upendra Lad
Director
. Hindustan Computers,
. Malegaon.

Subject: Invitation for a Workshop as a Guest Speaker..

Dear Sir,

It gives us an immense pleasure to invite you as a Guest Speaker to address of
our Non-Teaching Staffs in the Workshop on Use of College Management System in
office. Your thoughts would enable our Staffs to gain knowledge from your expertise
and Experience.

The date for the workshop conducted you will be on g April, 2019 at 09.30

am. Kindly communicate your acceptance at earliest. This will enable us to prepare
‘ for a successful seminar.

Anticipating a favorable replay from your end.

Thanking You,

Yours Sincerely,

(Dr. B.S. Yadav)
Principal
K. J. Somaiya College of Arts
Commerce & Science, Kopargaon




Kopargaon Taluka Education w.s_ |
K.J. Somaiya College of Arts, Commerce & Science

Mohanirajnagar, Kopargaon - 423601, Dist. Ahmednagar (MH.) |
Affiliated to Savitribai Phule Pune University, Pune ID No. PU/AN/ASC/07(1964)
& : 9146142000, 9146152000 Email ID : kjscollege@rediffmail.com, Website : kjscollege.com

NAAC ACCREDITED 'A' GRADE I AN 1SO 9001-2015 CERTIFIED INSTITUTE
SAVITRIBAI PHULE PUNE UNIVERSITY “BEST COLLEGE AWARD”

Principal : Dr. B. S. Yadav (M.Sc.Ph.D.) Founder President : Late K. B. Rohamare (Ex. M.L.A.)
Ref.No.: oF [ 1935 [2014 Date : 28/63/2019
To,

Mr. Akhilesh Rajput
Director
Protecto fire services,

.. Kokamthan.

Subject: Invitation for a Workshop as a Guest Speaker..

Dear Sir,

It gives us an immense pleasure to invite you as a Guest Speaker to address of
our Non-Teaching Staffs in the Workshop on Disaster Management. Your thoughts
would enable our Staffs to gain knowledge from your expertise and Experience.

The date for the workshop conducted you will be on 2™ April, 2019 at 09.30
am. Kindly communicate your acceptance at earliest. This will enable us to prepare

for a successful seminar.

‘ Anticipating a favorable replay from your end.

Thanking You,

Yours Sincerely,

(Dr. B.S. Yadav)

Principal
K. J. Somaiya College of Arts
Commerce & Science, Kopargaon
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Kopargaon Taluka Education Society's

K.J. Somaiya College of Arts, Commerce & Science

Mohanirajnagar, Kopargaon - 423601, Dist. Ahmednagar (MH.) _

Affiliated to Savitribai Phule Pune University, Pune ID No. PU/AN/ASC/07(1964)

B : 9146142000, 9146152000 Email ID : kjscollege@rediffmail.com, Website : kjscollege.com

NAAC ACCREDITED 'A' GRADE l AN ISO 9001-2015 CERTIFIED INSTITUTE
SAVITRIBAI PHULE PUNE UNIVERSITY "BEST COLLEGE AWARD"
Principal : Dr. B. S. Yadav (M.Sec..Ph.D.) Founder President : Late K. B. Rohamare (Ex. M.L.A)

Ref.No.: 6% [196% | 2019 Date: 3 /o4 /2029

To,

Prof. Dr. Upendra Lad
Director

M Hindustan Computers,
. Malegaon.

Sir,

This is to express our sense of gratitude for delivering a lecture on
2" April, 2019 entitled on ‘Use of College Management System in office’ and
guided our Non-Teaching Staff.

In the past also you have extended similar cooperation to us and | am
confident that we can look forward to you for similar help in future also.
Thanking you,

‘ _ Yours Sincerely,

(Dr. B: S. Yadav)

Principal
K. J. Semaiya College of Arts
Commerce & Science, Kopargaon




Kopargaon Taluka Education Society's
g - [ - = } o L]
K.J. Somaiya College of Arts, Commerce & Science
Mohanirajnagar, Kopargaon - 423601, Dist. Ahmednagar (MH.)
Affiliated to Savitribai Phule Pune University, Pune ID No. PU/AN/ASC/07(1964)
R : 9146142000, 9146152000 Email ID : kjscollege@rediffmail.com, Website : kiscollege.com
NAAC ACCREDITED 'A' GRADE [ AN ISO 9001-2015 CERTIFIED INSTITUTE
SAVITRIBAI PHULE PUNE UNIVERSITY “BEST COLLEGE AWARD"

Principal : Dr. B. S. Yadav (M.Sc.,Ph.D.) Founder President : Late K. B. Rohamare (Ex. M.L.A.)

Ref.No.: 0% /1958 [ 2019 Date: 3 /eH/2024

To,

Mr. Akhilesh Rajput
. Director
. Protecto fire services,
Kokamthan.

Sir, -

This is to express our sense of gratitude for delivering a lecture on
2" April, 2019 entitied on ‘Disaster Management’ and guided our Non-Teaching
Staff.

In the past also you have extended similar cooperation to us and | am

confident that we can look forward to you for similar help in future also.
Thanking you,

. Yours Sincerely,

( Drt?\s‘.l Yadav)

Principal
K. J. Somaiya College of Arts
Commerce & Science, Kopargaon
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REPORT OF THE ONE DAY WORKSHOP

“Use of College Management System in office”
&

“Training of Disaster Management for Laboratory Staff”
held on 02™ April, 2019.

Administrative Department of K.J. Somaiya College of Arts, Commerce &
Science had organized a one-day workshop for Non-Teaching Staff on 2™ April,
2019. The theme of workshop was “Use of College Management for Laboratory
Staff' and “Training of Disaster Management for Laboratory Staff".

The workshop started with the welcomed address by Principal Dr. B. S.
Yadav. Introduction of the programme was given by Dr. A.C. Naikwade, Office
Superintendent. Principal Dr. B. S. Yadav, Prof. Vijay Thange, IQAC Co-ordinator,
K.J. Somaiya College, Prof. (Dr.) B.B Bhosale, Incharge, Science Faculty were
present. Around 65 participants were present for the workshop.

Keynote address by Prof. Dr. Upendra Lad




The 1% key note address was given by Prof. Dr. Upendra Lad, Director,
Hindustan Computers, Malegaon. He talked about College Management System. He
explained & elaborated College Management System & its benefits to the colleges.
The CMS has various modules like Student module, Examination module, Account &
Finance module, Hostel & Library modules etc. he stressed that any types of student

information avail in this system. The conventional office work is very time consuming,
he added. He encouraged to the staff for using this CMS system in their routine
work.




-~

The 2™ key note address was given Mr. Akhilesh Rajput, Director, Protecto
Fire Services, Kokamthan. He discussed on Disaster Management, Especially he
talked on Fire Extinguisher. He explained all functions of Fire Extinguisher. He
highlighted on this topic deeply. He gave live demo to the all staffs at college ground.
He encouraged some staffs for using extinguisher and they were operated it. Each &

every doubt of staffs, he was solved. For this live demo there was an overwhelming
response from the staffs.

The presidential address was given by Principal Dr. B.S. Yadav. He praised to
all Resource Personas that they delivered a very informative knowledge to the staff.
He promised to all staff that in future, the college authority will be organised more

Overall, the workshop was fruitful & everyone was enjoyed. The programme
wrapped up around 5.00 pm

The vote of thanks was given by

Registrar Dr. Naikwade Abhijit proposed vote of Thanks on behalf of the
organising committee and hoped that we should be able to organise more
workshops / Seminars in future.

e

egistrar Principal
K. J. Somaiya College of Arts K. J. Somaiya College of Arts
Commerce & Science,Kopargaon Commorce & Science. Kopargaon




